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Navigating through EmaraTax

The following Tabs and Buttons are available to help you navigate through this process:

B O De ptio
In the Portal
This is used to toggle between various personas within the user profile, such
{C:Zr} User types as Taxable Person, Tax Agent, Tax Agency, Legal Representative, etc
Eﬂ]) This is used to enable the text to speech feature of the portal

This is used to toggle between the English and Arabic versions of the portal

English oJke

This is used to decrease, reset, and increase the screen resolution of the user
=A A +A interface of the portal
©

This is used to manage the user profile details such as the Name, Registered
8 Manage Account Email Address, Registered Mobile Number, and Password
This is used to log off from the portal
Log Out

In the Business Process application

This is used to go to the Previous section of the Input Form
Previous Step

m This is used to go to the Next section of the Input Form

This is used to save the application as a draft, so that it can be completed
Save as Draft later

o This menu at the top gives an overview of the various sections within the
o ° application form. All the sections need to be completed in order to submit

the application for review. The current section is highlighted in blue, and the
completed sections are highlighted in green with a check

The Federal Tax Authority offers a range of comprehensive and distinguished electronic services in order to provide the
opportunity for taxpayers to benefit from these services in the best and simplest ways.
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Introduction

This manual is prepared to help a Corporate Tax registered Taxpayer to navigate through the
Federal Tax Authority EmaraTax portal and Amend their Corporate Tax registration information.
To initiate the amendment, the Taxpayer must be registered with the FTA and should have a valid
TRN.

You are allowed to amend only certain fields within the application and approval from the FTA is
required. Some fields that are greyed-out can be amended through the amend functionality in the
Taxable Person Details tab in the Taxable Person Dashboard.

Taxpayer User Manual - Amend Corporate Tax
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Login to EmaraTax
s 8L ol o U Ll e d oo
EM,‘\RATAX FEDERAL TAX AUTHORITY
2 <) o
e Are you an existing e-Services user?
If you already have an account with the FTA you will need to reset your password before you can login to EmaraTax for the first time. If you have already successfully reset your password please login to EmaraTax with your new credentials.
Login with your E-mail
Don't have an account? -m...,mmq o
If you do not already have an account with the FTA please Pa— | —
signup here or [ 7@ Login with UAE PASS J
Eorgot passworg? A single trusted digital identity for all citizens,
Enter Security Code residents and visitors.
‘vazese -
Got any question on the new system?
o
QUICK LINKS OTHER LINKS OUR LOCATION
You can login into the EmaraTax account using your login credentials or using UAE Pass. If you
have forgotten your password, you can use the 'Forgot password?' feature to reset your
password.
. Taxpayer User Manual - Amend Corporate Tax
Federal Tax Authority pay P Page 5
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Taxable Person Tile
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Home

9 amendet@dema.com

1 Create New Taxable Person Profile

2] OTHER SERVICES

# MY CORRESPOMDENCE =
= = Taxable Person List

Q) search by TRN Number or Taxable Person

O -

-A

5
1 el i A gl
DERAL TAX AUTHORITY

B oueres ) gue 0]

A +A

PRVETIINTETY: . QUICK LINKS OTHER LINKS OUR LOCATION : |
FEDERAL TAX AUTHORITY el T @ Emirates Property Investment Company
Help Center FaGs @ Building, P:O. Box 2440, Abu Dhabi, U.AE
T contact Us © central Park Business Towers - DIFC, PO,
Inquiries and Compiaints Box 2440, Dubsi, UA E
% 50082023
2 info@tax govae
"
R Ervcd
Step Action
(1) Select the Taxable Person from the list and click 'View' to open the dashboard.

Federal Tax Authority
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= Home * demo
HOME ,
Required Actions Most Used Services
# DpEMO v
EILEED EEE Bl cormorate income Tax Resistration >
ar @ view Application History
No data
£ EXCISE TAX {7 amend |
i CORRORATE TAX @, Deregister b
S5 MY PAYMENTS [  erint certificate
& uy Overview Taxable Person Details Certificates (1) Account Access [E Chanoe Corparate Tax Feriod
Y My AUDIT #  Edit Bank Details
Registration Type Registration Status TRN/WHK No. GIBAN Effective Date of Registratic
N
5 MY REPORTS Corporate Tax ® active 100802431500001 AE41B680100802431500001 01/06/2023 B
Z] OTHER SERVICES Value Added Tax ® Not Registered
Excise Tox ® Not Registerad
Warehouse Kesper ® Not Registered

Step Action

(1) In order to initiate Corporate Tax Registration - Amendment application, click on “..." in the
Corporate Tax tile and select ‘Amend’.

Federal Tax Authority Taxpayer Usc-.;{re l;/iI:tr;:;L-nAmend Corporate Tax Page 7
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=  Home » gemo ® Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

No. of form sections | Expectad time to complete this application =3  Expected fees for this service
5 sections O 30 minutes Fres of charge

Tutorial materials Required Documents

b Watch video Tutoral Below section provides the list of documents that may be required to be updated based on circumstantial change in information for making an amendment to the Corporate
S Tax registration details

4 Download User Manual 1. Decree Law, if you are selecting Yes to the question Are you a Qualifying Public Benefit Entity?

2. Trade license, if you are amending you trade license details

Required Templates 3. Emirates IDs, Passports and Proof of Authorization of authorize

NA Accepted file types are PDF, DOC and DOCX. The individual file si

tories, if you are amending the Entity details.
is 15M8.

Service Details

About the Service

Use this service to amend and update your CT registration data in case of any event or change ef circumstances that requires an approval fi
Eligibility Criteria
Service Steps

FAQs

E o

feck “I

The ‘instructions and guidelines’ page is designed to help you understand certain important
requirements relating to Corporate Tax Registration - Amendment application in the UAE. It also
provides guidance on what information you should have in hand when you are completing the
Corporate Tax Registration - Amendment application.

Federal Tax Authority Taxpayer Usc-.;{re l;/iI:tr;:;L-nAmend Corporate Tax
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= Home * demo * Corporate Tax Registration - Amend

Tutorial materials Required Documents

Below section provides the list of documents that may be required to be updated based on circumstantial change in information for making an amencment to the Corporate
Tax registration details;

1. Decree Law, if you are selecting Yes to the question Are you a Qualifying Public Benefit Entity?

2. Trade license, if you are amending you trade license details

Required Templates 3. Emirates IDs, Passports and Broof of Authorization of authorized signatories, if you are amending the Entity details

NA Accepted file types are PDF, DOC and DOCX. The individual file size limit is 15ME.

Service Details

About the Service

Use this service to amend and update your

Eligibility Criteria

Service Steps

FAGS

lua.

W] 1 confirm that | have read the above instructions and guidelines

RO

feck “I

Step Action

Read the instructions and guidelines for Corporate Tax Registration - Amendment and mark the
checkbox to confirm.

(1)

Taxpayer User Manual - Amend Corporate Tax
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Home » demo » Corporate Tax Registration - Amend

Tutorial materials
b Watch video Tutorial

L Downlond User Manual

Required Templates
NA

Service Details
About the Service

Use this service to amend and update your

Eligibility Criteria
Service Steps

FAGS

| confirm that | have read the above instructions and guidelines

D UserType ) e m

Required Documents

Below section provides the list of documents that may be required to be updated based on circumstantial change in information for making an amendment to the Corporate
Tax registration details:

1. Decrae Law, if you are selecting Yes to the question Are you a Gualifying Public Benefit Entity?

2. Trade license, if you are amending you trade license details.
3. Emirates IDs, Passports and Proof of Authorization of authorized signatories, if you are amending the Entity details

Accepted file types are PDF, DOC and DOCX. The individual file size limit is 1SMB.

ge of circumstances that requires an approval from FTA

lua.

Back

Step Action

(1)

Click ‘Start’ to initiate the Corporate Tax Registration - Amendment application.

Federal Tax Authority

Taxpayer User M_anua_l - Amend Corporate Tax Page 10
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Entity Details Section
wuSUSlLo] e 3
EMARATAX nnnnnnnnnnnnnnnnn @ ‘ @
[ YU ﬂ ) UserTyse | ) | pne
Corporate Tax Registration - Amendment
o 2 3 4 5
Entity Details Enable Editing | @ Disable Editing
Entity Type Entity Sub-Type
‘ Sole Establishment / Sole Proprietorship (X Other Individuals (< ‘ | |
First Name In Englisn ©  estromeinengisn o
= | = \
First Name in Arabic @  LastNamein Arabic [}
\ e | ] B

e The Corporate Tax Registration - Amendment application has been divided into five short
sections, each section being represented in the progress bar. The current section will get
highlighted in blue color on the progress bar. As you move to the next steps, the
completed sections will get highlighted in green color.

e In order to move from one section to the next, all mandatory fields of the current section
must be entered. The fields which are optional are marked as optional next to the field
name.

e You are requested to ensure that the documents submitted, support the information
entered by you in the application and all the document and details are up-to-date. This
would help to avoid any rejection or resubmission of the application later.

Federal Tax Authority Taxpayer User Manual - Amend Corporate Tax Page 11

Registration



el A 1 @ gslaill dGag I

FEDERAL TAX AUTHORITY

p/ m Ki

United Arab Emirates
_ wuSUSlLo] e
SMARATAX R @? i
O smondcradomacom - B S usertype &) one [N A +A
Corporate Tax Registration - Amendment
o 2 3 4 5
Entity Type Entity Sub-Type
Sole / sole £ Other v u
First Name In Englisn ©  estromeinengisn o
= | = \
First Name in Arabic @  LastNamein Arabic [}
\ e | ] B
Step Action
e Select 'Enable Editing' to amend entity details. Upon selection, some fields in the section
(1) will become editable.
e If you do not want to amend the section and have selected ‘Enable Editing’, select
‘Disable Editing’ so that the fields become non editable.
Federal Tax Authority Taxpayer User Manual - Amend Corporate Tax Page 12
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Entity Details

Entity Type

= home * demo » Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

bouserType ) oue M |-Aa A =+A

2 ] 4 s
dentification Details Contact Datails Authorizea Review and
Signatory Declaration

Enasie Eaiting (@ ) oisabie Editing

Entity Sub-Type

Natural Person

Purpose of Registraticn

ip ()  Other ® ~

Sole / sole
First Name in Engisn ©  testromemengisn o
demo | [ler |
First Name in Arabic @  LestName i Ambic e
| we | i

Previous Step

[ — e - |

e You may click on ‘Save as Draft’ to save your application and return to continue working
on your application later.
e You may click on 'Cancel' to cancel the application.
Federal Tax Authority Taxpayer User Manual - Amend Corporate Tax
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= home * demo » Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

° 2 3 a s

Entity Details Identification Details Contact Details Authorized Review and
Signatory Declaration

Entity Details

Enabie eaiting (@) pisabie eaiting

Entity Type Entity Sub-Type

Nauural person | [ motviouat
Purpose of Rogistration

Sole / sole ip 30 Other ) ~
First Name in Engisn ©  testromemengisn o
[[geme | [ler |
First Name in Arabic @  LestName i Ambic e
| we | o | ‘

Frevious siee “ Fave s bl ml

e You cannot make amends to the greyed-out fields in this section.
e You can update the 'Purpose of Registration'.

Taxpayer User Manual - Amend Corporate Tax
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Corporate Tax Registration - Amendment

W |-A A =+

Do you hold a valid Emirates ID?

. ves No

Emirates ID Humber

@ View Emirates 1D

Emirates ID Expiry Date

‘ 30/01/2043 ‘

Passport Details

Passport Number

‘ P123456789 ‘

@ View Passnort

Passport Expiry Date Passport Issuing Country

20

‘ 31/01/2043 ‘

United Arab Emirates

Do you hold any other passport?

® No

Previous Step Save as Draft

You cannot make amends to the greyed-out fields in this section.

Taxpayer User Manual - Amend Corporate Tax

Federal Tax Authority Registration

|/ m .&

United Arab Emirates

Page 15



el A 1 @ gslaill dGag I

FEDERAL TAX AUTHORITY

M, m \l

United Arab Emirates

5L Lol @w@u‘w‘@ ‘ @
=MARATAX b P s
O smondcradomacom B SRR (§ | A A +A
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Corporate Tax Registration - Amendment

[ soror208 |

Passport Details

Passport Number

== \
@ view Passpont

Passport Expiry Date Passport Issuing Country

[onos | [ e e \

Do you hold any other passport?

Yes (®) No

Date of Cemmencement of Business Reason for Registration

12/01/2010 Commencement of New Busines:

k5

Frevious siee “ Fave s bl ml

Step Action

(1) Amend 'Reason for Registration'.

Taxpayer User Manual - Amend Corporate Tax

Federal Tax Authority Registration
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Corporate Tax Registration - Amendment

[ soror208 |

Passport Details

Passport Number

== \
@ view Passpont

Passport Expiry Date Passport Issuing Country

[onos | [ e e \

Do you hold any other passport?

Yes (®) No

Date of Cemmencement of Business Reason for Registration

12/01/2010 Commencement of New Busines:

Step Action

(1) Click the ‘Next Step’ button to save and proceed to the next section.

Taxpayer User Manual - Amend Corporate Tax
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Identification Details Section
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= Home * demo * Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

o
d o ; . :

Entity Details Identification Details Contact Details Authorized Review and
Signatory Declaration

Identification Details

Do you have a Trade License in the UAE?

®) ves Ne

License Details

Services
Trads Licenss Issuing Authority Trade License Number
Dubai Desian District ‘ ‘ 672903 ‘

Frevieus siem “ Fave s bl ml

You cannot make amends to the greyed-out fields in this section.

Taxpayer User Manual - Amend Corporate Tax
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= home * demo » Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

services [ ]

Trade License Issue Date Trade License Expiry Date

12/01/2010 ‘ ‘ 30/01/2043 ‘
Trade Name in English (Qptional} Trade Name in Arabic (Qptional)

| ey

@ view cony of your Trace License

20

Business Activities Details

Primary
Industr; Main Groug Sub-Grouy Business Activities Activity Code
Activity y oup. oup e y Code
. Aaricalture, forestry and fishing Crop and animal proguction, RURENG and (o Growing of cereals (except rice), om

related service activities Ieguminous crops and oil seeds

Frevious siee “ Fave s bl ml

You cannot make amends to the greyed-out fields in this section.
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Corporate Tax Registration - Amendment
Services

Trade License Issuing Autharity

bouserType ) oue M |-Aa A =+A

Trade License Number

Dubai Design District

Trade License Issue Date

e \

Trade License Expiry Date

12/01/2010

‘ ‘ 30/01/2043 ‘

Trade Name in English (Optional)

Trade Name in Arabic (Optional)

services

@ view cony of your Trace License

Business Activities Details

Primary ustr
Activity TR
. Agriculture, forestry and fishing

| =0

Main Group. Sub-Group Business Activities Activity Code

Crop and animal production, hunting and Growing of cereals (except rice),

Growing of non-perennial crops om
related service activities 7 e " Ieguminous crops and oil seeds

Previous Step

“ Fave s bl

Step Action

(1) Click the ‘Next Step’ button to save and proceed to the next section.

Federal Tax Authority

Taxpayer User Manual - Amend Corporate Tax
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Home » gemo » Corporate Tax Registration - Amena

Corporate Tax Registration - Amendment

Entity Details

Contact Details

It you have a trade license in the UAE, please ensure that the address details that you enter are identical to the information on the trade license.
For natural persans, enter the address details of your house.

o
o o :

Identification Details

s
Contact Details Authorized

Review and
Signatory

Declaration

Enasie Eaiting (@ ) pisable Eaiting

Country

Building Name & Number

| = \
| = \

Previous Step

“ Feve z= et ml

Step

Action

(1)

Select 'Enable Editing' to amend contact details, if required. Upon selection, some fields
in the section will become editable.

If you do not want to amend the section and have selected ‘Enable Editing’, select
‘Disable Editing’ so that the fields become non editable.

Federal Tax Authority

Taxpayer User Manua_l - Amend Corporate Tax Page 21
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A h
DM
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United Arab Emirates

Corporate Tax Registration - Amendment
o° o°
Entity Details

Identification Details

Contact Details

7 User Type

) s m A A +A

4 5
Authorized Review and
Signatory Declaration
Contact Details ~
Enabie eaiting (@) pisabie eaiting
if you have a trade license in the UAE, please ensure that the address details that you enter are identical to the information on the trade license.
For natural persans, enter the acdress cetails of your house.
Country Building Name & Number
_— | [ossumnnesanes \
strast area
= | = \
city Emirates
(== | [oea \
1
Previous e “ save s bt MI

You cannot make amends to the physical address in this section.

Federal Tax Authority

Taxpayer User Manual - Amend Corporate Tax
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Corporate Tax Registration - Amendment
Lnasie Loiting W/ UIsaBIe EaIting

If you have a trade license in the UAE, please ensure that the address details that you enter are identical ta the information on the trade license.

For natural persons, enter the address details of your house.
Country Building Name & Number

e | e \
street area

| o \
city Emirates
= B \
Country code Wobile Number ©  coumrycose Landiine Number

+971 (United Arab Emirates ) v 962795146 +871 ( United Arab Emirates ) ~ 86279615
Email I PO, Box(Optional)

— \ \ ‘

Frevious siee “ Fave s bl ml

You can update your 'Mobile Number' and 'Landline Number' in this section. Ensure that your
Contact Number and Email are accurate.

Federal Tax Authority Taxpayer Ust-;*{re l;:tr;;lglo-n Amend Corporate Tax Page 23
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Corporate Tax Registration - Amendment

LnaDie Lolng WF__/ UIsaDie Laiting

If you have a trade license in the UAE, please ensure that the address details that you enter are identical ta the information on the trade license.
For natural persons, enter the address details of your house.

[[ormea s s | [eemmmnosanas \
[ | [ \

‘ Oubal ‘ ‘ Dubai ‘ .
Country code Mobile Number ©  coumycose Landine Number

- \

Frevious siee “ Fave s bl ml

You can update your 'Email ID' in this section.

Taxpayer User Manual - Amend Corporate Tax
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Corporate Tax Registration - Amendment

Country

For natural persons, enter the address details of your house.

If you have a trade license in the UAE, please ensure that the address details that you enter are identical ta the information on the trade license.

Building Name & Number

Dusertyoe )  ome

Lnaoie Loitng W

¢ Uisasie Laiming

W |-A A =+

| [eemmmnosanas

= | [ \
= | [ow

Country Code

+971 ( United Arab Emirates ) v

Email I

demo

Mebile Number

@  comycose

+871 (Un,

PO, Box(Optional)

d Arab Emirates )

Landline Number

~ 86279615

Previous Step

Save as Draft

Step Action

(1) Click the ‘Next Step’ button to save and proceed to the next section.

Federal Tax Authority

Taxpayer User Manual - Amend Corporate Tax
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Authorized Signatory Section
_ wisLiSllol el et Lot :
:MARATAX nnnnnnnnnnnnnnnnn @ ‘ @
[ YU ﬂ ) UserTyse | ) | pne
Corporate Tax Registration - Amendment
0° o’ o° o -
O
Authorized Signatory (Optional)
Authorized Signatory list
|| Customize Columns
Name in English Name in Arabic 1D Number Email Actions.
1
Step Action
e Select 'Enable Editing' to amend or add authorized signatory details, if required.
(1) e If you do not want to amend the section and have selected ‘Enable Editing’, select
‘Disable Editing’ so that the fields become non editable.
. Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

p/ m Ki

United Arab Emirates

5L Lol
=MARATAX 5 ™
O smondcradomacom - B SRR (§ | A A +A

= Home * demo * Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

o o (] o s

Signatory Declaration

Autherized Signatory (Optional) a
Enabls editing @ ) Disabis Eaiting

wuthorize ignatory lisf ‘Add Authorized Signatory
Auth d S tory list + ho
|| Customize Columns A search o

Name in English Name in Arabic 1D Number Email Actions.

aemo user sias osin 784-1957-0575850-6 mar s yopmail.com

Frevious siee “ Fave s bl ml

Step Action

e Click 'Add Authorized Signatory' to enter another Authorized Signatory details.
e You can add one or more Authorized Signatory.

(1)

Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

Authorized Signatory

Are you a Resident of UAEY

® Yos No

Emirates ID Number

| 788-2003-5382943-3

UpIoad copy of your Emirates D
T aAdd/viewm Drag files here
Max file size: 15 MB

Formats: PDF, DOC Max No. of Files: 3

Passport Number

PE765432

Passport Issuing Country

| United Arab Emirates

Source of Authorization

Upload power of attorney/ memerandum of asseciation

it/ View(T) Drag files here

Max file size: 15 ME Formats: PDF, DOC Max No. of Files: 3

ID Expiry Date

31/01/2043

Upload copy of Passport
T add/viewt Drag files here
Max file size: 15 MB Formats: PDF, DOC
Passport Expiry Date

30/01/2043

Max. No. of files : 3

=

Step Action

(1) e Enter Authorized Signatory details.

e Upload updated supporting documents.

Federal Tax Authority

Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

Authorized Signatory

Are you a Resident of UAEY
® Yos No

Emirates ID Number ID Expiry Date

Upload copy of your Emirates D

T aAdd/viewm Drag files here
Max file size: 15 MB Formats: PDF, DOC Max No. of Files: 3

Passport Number Upload copy of Passport
PE765432 T add/viewn) Drag files here
Max file size: 15 MB Formats: PDF, DOC
Passport Issuing Country Passport Expiry Date

| United Arab Emirates 30/01/2043

Source of Authorization

Upload power of attorney/ memerandum of asseciation

it/ View(T) Drag files here

Max file size: 15 ME Formats: PDF, DOC Max No. of Files: 3

Max. No. of files : 3

=

Step Action

(1) After completing all mandatory fields, click 'Add'.

Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

AN

United Arab Emirates
End Relationship
TET] @Mwumw\@ ‘ @
=MARATAX FEDERAL TAX AUTHORITY
9 amandcti@demo.com ~ a B userType ) pae A |-A A =+A
= Heme * deme * Corporate Tax Registration - Amend
Corporate Tax Registration - Amendment
0° o° o° ) .
Entity Details Identification Details Centact Details Authorized Re\'\ev,.anﬂ
Authorized Signatory (Optional) Enable Editing i ) Disable Editing
Authorized Signatory list + Add Authorized Signatory
‘demo user 12 e 788-2003-5382943-3 demoaemail.com o u
Step Action
e In order to remove your previous Authorized Signatory, click ‘...” against your previous
(1) Authorized Signatory.
e Select ‘End Relationship’.
. Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

Authorized Signatory

Designation

MANAGER

Are you a Resident of UAE?

® ves No

Emirates ID Number 10 Expiry Date

| 7B4-1957-0575850-6 ‘ 31/01/2043

Passport Number

Passport Issuing Country Passport Expiry Date

United Arab Emirates ‘ 30/01/2043

‘Source of Authorization

Memorandum of Association

Autherised Signatery End Date

| 2470172024

Enter 'Authorized Signatory End Date' to remove the Authorized Signatory.

Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

Authorized Signatory

Designation

MANAGER

Are you a Resident of UAE?
® ves No

10 Expiry Date

Emirates (D Number
| 7B4-1957-0575850-6 ‘ 31/01/2043

Passport Number

Passport Expiry Date

Passport Issuing Country
United Arab Emirates ‘ 30/01/2043

‘Source of Authorization

Memorandum of Association

Autherised Signatery End Date

| 24/01/2024

Step Action

(1) Click 'Update'.

Federal Tax Authority Taxpayer Usc-;{re l;:tr;:;;] Amend Corporate Tax Page 32
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FEDERAL TAX AUTHORITY

M, m \l

United Arab Emirates

sl ol W_M@u‘w‘@ ‘ @
=MARATAX b P s
[pweem——— R o

= Home * demo * Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

o o (] o s
Entity Details Identification Details Contact Details Autnorized Review and
Signatory Declaration

Autherized Signatory (Optional) a
Enabls editing @ ) Disabis Eqiting

Authorized Signatory list + Add Authorized Signatory

|| Customize Columns L search

Name in English Name in Arabic 1D Number Email Actions.

demo user frerees 788-2003-5382943-3 emosemaiicom

Step Action

(1) Click the ‘Next Step’ button to save and proceed to the next section.

Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

Review and Declaration Section

sl ol

=MARATAX

O smondcradomacom B SRR (§ | A A +A

Heme * deme * Corporate Tax Registration - Amend
Corporate Tax Registration - Amendment

Entity Details Identification Details Contact Details Authorized Review and

Signatory Declaration

Review and Declaration

Step 1: Entity Details

Entity Type Entity Sub-Type
Purpose of Registration | |
Sole Establishment / Sole Prop hip  Other Individual:

First Name in English Last Name in English

First Name in Arabic Last Name in Arabic

Frevieus siem “ Feve == et

This section highlights all the details entered by you across the application. You are required to
review and submit the application.

Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

M, m Ki

United Arab Emirates
wuSUSlLo] e
SMARATAX R @? i
O smondcradomacom - B S usertype &) one [N A +A
Corporate Tax Registration - Amendment
@ view Passport
Date of Commencement of Businass Reason for Registration
\
A
] o
Entity Type Entity Sub-Type
Purpose of Registration
Sole nt / Sole Prop p  Other
First Name in English Last Name in English
This section provides a comparison of the old and the newly updated information entered by you
across Entity Details section of the application. The old value is highlighted in red.
Federal Tax Authority Taxpayer User Manual - Amend Corporate Tax Page 35
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FEDERAL TAX AUTHORITY

United Arab Emirates
wuSUSlLo] PRI T
EMARATAX nnnnnnnnnnnnnnnnn @ ‘ @
[ YU ﬂ ) UserTyse | ) | pne
Corporate Tax Registration - Amendment
@ view Passpon
Passport Expiry Date Passport 1ssuing Country.
Date of Commencement of Business Reason for Registration
Step 2: Identification Details [ -] n
Services [+ ]
This section provides a comparison of the old and the newly updated information entered by you
across Entity Details section of the application. The new value is highlighted in green.
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FEDERAL TAX AUTHORITY

United Arab Emirates
wuSUSlLo] e
EMARATAX nnnnnnnnnnnnnnnnn @ ‘ @
[ YU ﬂ ) UserTyse | ) | pne
Corporate Tax Registration - Amendment
Country Code Mobile Number Country Code Landline Number
e Y
-y
Email ID P.O. Box
This section provides a comparison of the old and the newly updated information entered by you
across Contact Details section of the application. The old value is highlighted in red.
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FEDERAL TAX AUTHORITY

United Arab Emirates
wuSUSlLo] PRI T
EMARATAX nnnnnnnnnnnnnnnnn @ ‘ @
[ YU ﬂ ) UserTyse | ) | pne
Corporate Tax Registration - Amendment
Country Code Mobile Number Country Code Landline Number
e Y
-y
Email ID P.O. Box
This section provides a comparison of the old and the newly updated information entered by you
across Contact Details section of the application. The new value is highlighted in green.
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FEDERAL TAX AUTHORITY

p/ m Ki

United Arab Emirates

wisLiSllol el et Lot ‘ @
SMARATAX mr avony ﬁf @
O smonscrecemacom B Soere ) o Y o o

= Home * demo * Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

Step 4: Authorized Signatory [ -]
Name in English Name in Arablc 10 Number Email
demo user Jios a0s> 784-1957-0575850-6 mara yopmail.com

Name i English Name in Arabic 1D Number Email 1D
demo user lis 901 788-2003-5382943-3 demoemailcom
Declaration

This section provides a comparison of the old and the newly updated information entered by you
across Authorized Signatory section of the application.

Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

United Arab Emirates

5L Lol
=MARATAX
O smondcradomacom B SRR (§ | A A +A

=  Home » gemo ® Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

Name in English Name in Arabic 1D Number Email 1D
demo user ey 788-2003-5382943-3 aemozemail.com
Declaration

Last Name in English

| o]

Last Name in Arabic

First Name in Enalish

= \

First Name in Arabic

‘ w" ‘ W‘H

Country Code Mobile Number Email

Submission Date

‘ 24/01/2024 ‘

[ Bl 1 deciane ot i Information peovided oa this SppRcEtIon B ruc, BECUTSLs Bad COmBIELS 1o the best of my Knowiecige oad Beked I

Frevious siee 1 “ Fave s bl “I

Step Action

(1) After carefully reviewing all of the information entered on the application, mark the checkbox to
declare the correctness of the information provided in the application.

Federal Tax Authority Taxpayer Usc-;{re l;:tr;:;L-nAmend Corporate Tax Page 40
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FEDERAL TAX AUTHORITY

sl ol

=MARATAX

O m—

= Home * demo *

B ) vertoe )

Corporate Tax Registration - Amend

Corporate Tax Registration - Amendment

e

W |-A A =+

Name in English Name in Arabic 1D Number Email 1D
demo user rpeey 788-2003-5382943-3 aemozemail.com

Declaration

First Name in Enalish Last Name in English

B= | [

First Name in Arabic Last Name in Arabic

\ = | ]

Country Code Mobile Number Email

Submission Date

‘ 24/01/2024

[W] 1 deciare that all infarmation proviaed on this application s true, accurate and complete 1 the bast of my knowledge and beliet.

Previous Step

“ Fave s bl

|
)

Step

Action

(1)

Click ‘Submit’ to submit the Corporate Tax Registration - Amendment application.

Federal Tax Authority

Taxpayer User Manual - Amend Corporate Tax
Registration
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FEDERAL TAX AUTHORITY

‘Submit Application

Are you sure you want to submit the application?

Step

Action

(1)

Click ‘Yes’ to confirm.

Federal Tax Authority

Taxpayer User Manual - Amend Corporate Tax
Registration
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FEDERAL TAX AUTHORITY

United Arab Emirates
Post Application Submission
wisLiSllol el et Lot :
EMARATAX nnnnnnnnnnnnnnnnn @ ‘ @
C—— wertoe | Q) ou
Corporate Tax Registration - Amendment
Application Submitted Successfully ® Submitted
Entity Name : demo user

After your application is submitted successfully, a Reference Number is generated for your
submitted application. Note this reference number for future communication with the FTA.
What's next?

e Once the application is submitted, the FTA shall approve, reject or resubmit for additional
information and notify the applicant accordingly.

e [f the FTA requires any further details from you in order to assist with the verification of
your application, you will receive an email notification setting out the information
required from you.

e  Once the FTA confirms acceptance of your application, or if the FTA rejects your
application, you will be notified on the decision.

e The status of your application in the dashboard will be updated accordingly. You may
check your application status in the dashboard from time to time.

Federal Tax Authority Taxpayer User Manual - Amend Corporate Tax Page 43
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FEDERAL TAX AUTHORITY

sl ol

=MARATAX

@ menccrscamasom |a ]

demo » Corporate Tax Registration - Amend

Application Submitted Successfully

Entity Name

Applicant Name

Tax Registration Number :

Submission Date & Time

: demo user

: demo user

100802431500001

: 101000064300

: 24 January 2024, 13:26 GST

What's Next

1.Pracessing your application:

bouserType ) oue M |-Aa A =+A

® Submitted

) Yeur application will now be reviewed by the FTA. If we require mere information to assist with FTA's review, we will contact you by email. You will need to provide the information requested in order for us ta continue processing your application.

Step Action

(1) Click 'Home' to navigate back to the Taxable Person dashboard.

Federal Tax Authority

Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

Correspondences

Taxpayer receives the following correspondences:

* Application submission acknowledgment.

* Additional information notification (only if the FTA requires more information to assist with
their review of your application).

* Application approval or rejection notification.

Taxpayer User Manual - Amend Corporate Tax
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Application History - In-Review

Once the Taxpayer submits the application for Corporate Tax Registration - Amendment, the

AN
s " IH'

United Arab Emirates

application will be sent to the FTA for review and the status of the application will be ‘In-Review’.

sl ol

=MARATAX ey o ) @|

B User Type ) s m A A +A
- de

= Home * demo
HOME ,
Required Actions W Most Used Services
# DpEMO v
Due Date Description B comorate income Tax >
No data
T ExXCISE TAX fr Amens \G)
i CORRORATE TAX %, Deregister
S5 MY PAYMENTS [  erint certificate
T Overview Taxable Person Details Certificates (1) Account Access [E Chanoe Corparate Tax Feriod
My AUDIT Edit Bank Details
Registration Type Registration Status TRN/WHK No. GIBAN Effective Date of Registratic
-~
5 MY REPORTS Corporate Tax ® active 100802431500001 AE4I8680100802431500001 01/06/2023 B
[ OTHER SERVICES Value Added Tax ® Not Registered
Excise Tox ® Not Registerad
Warehouse Kesper ® Not Registered

Step Action

e Inorder to view the status of your application, click ‘..." against the Corporate Tax
(2) registration type.

e Select ‘View Application History’ to view the status of your application.

Federal Tax Authority Taxpayer User Manual - Amend Corporate Tax
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FEDERAL TAX AUTHORITY

sl ol

=MARATAX

@ menccrscamasom a ]

Home » demo * CT Registration Application History

£ EXCISE TAX

CORPORATE TAX

=5 MY PAYMENTS.

MY CORRESPONDENCE

MY AUDIT

Bl MY REPORTS

OTHER SERVICES

CT Registration Application History

CT Reglstration Application History

r
d@uﬂ.w‘@ | @
vesr e < e ﬂm

|| customize Columns v QA seach
Ref. No. Application Name Date of Submission Time of Submission Status Status Dats Action
101000064300 Amand Corporate Tax 24/01/2024 13:26:23 GST @ In-Review 24/01/2024
Registration
101000064292 Corporate Tax Registration  24/01/2024 n:s2:48 GST @ Aooroved 24/01/2024
QUICK LINKS OTHER LINKS OUR LOCATION
il i
- Aslaidl adag I = . -
FEDERAL TAX AUTHORITY ezl st Reme © emirates Property Investment Company.
Help Center FaGs Building, P.0. Box 2440, Abu Dhabi,
Glossary & Contact Us 3 U.AE
Inquries ana Compiaints © ContrlparkBusiness Towers - 17, 70 | |

best viewed

Supports Microsoft Ed

Sereen Resolt
refox 92+,

Torms and Conditions:

Privacy Policy

Box 2440, Dubai, U.A.E
% 00 82923
= intowtax.gov.ae

s,

%
rd Friced

You can check the status of the application based on the application number once the
application has been submitted.

Federal Tax Authority
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FEDERAL TAX AUTHORITY

Application History — Approved

Once the FTA approves the application for Corporate Tax Registration - Amendment, the process is
complete and the status of the application will be ‘Approved’.

sl ol

=MARATAX ey o ) @|

B User Type ) s m A A +A
- de

= Home * demo
HOME ,
Required Actions W Most Used Services
# DpEMO v
Due Date Description B comorate income Tax >
No data
T ExXCISE TAX fr Amens \G>
i CORRORATE TAX %, Deregister
S5 MY PAYMENTS [  erint certificate
T Overview Taxable Person Details Certificates (1) Account Access [E Chanoe Corparate Tax Feriod
My AUDIT Edit Bank Details
Registration Type Registration Status TRN/WHK No. GIBAN Effective Date of Registratic
-~
5 MY REPORTS Corporate Tax ® active 100802431500001 AE4I8680100802431500001 01/06/2023 B
[ OTHER SERVICES Value Added Tax ® Not Registered
Excise Tox ® Not Registerad
Warehouse Kesper ® Not Registered

Step Action

e Inorder to view the status of your application, click ‘..." against the Corporate Tax
(2) registration type.

e Select ‘View Application History’ to view the status of your application.
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FEDERAL TAX AUTHORITY

sl ol

=MARATAX

@ menccrscamasom a ]

Home » demo * CT Registration Application History

£ EXCISE TAX

CORPORATE TAX

=5 MY PAYMENTS.

MY CORRESPONDENCE

MY AUDIT

Bl MY REPORTS

OTHER SERVICES

CT Registration Application History

CT Reglstration Application History

r
d@uﬂ.w‘@ | @
vesr e < e ﬂm

| customize Columns v | Q  search
Ret No. Application Name Dats of submission Time of Submission status Status Date Action
101000064300 Amand Corborate Tax 24/0v/2020 13:26:23 65T @ Aoproved 24/0v/2024
Ragistration
101000064292 Corporate Tax Reglstration 2a/01/2028 Ni52:44 GST @ Asoroved 24/01/2024
QUICK LINKS OTHER LINKS OUR LOCATION
el i
y oslaidl g ~ B
FEDERAL TAX AUTHORITY e bl © Emirates Property Investment Company
Help Center FaGs = Building, P.O. Box 2440, Abu Dhabi,
Glossary (@ Contact Us 3 U.AE
Inquiies 313 Compiaints © Carteal Pak Business Towars - DIFC, P | :

best viewed

Supports Microsoft Ed

Sereen Resolt
refox 92+,

Torms and Conditions:

Privacy Policy

Box 2440, Dubai, U.A.E
% 00 82923
= intowtax.gov.ae

s,

%
rd Friced

You can check the status of the application based on the application number once the
application has been approved.

Federal Tax Authority
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FEDERAL TAX

AUTHORITY

sl ol

=MARATAX

£ EXCISE TAX

CORPORATE TAX

=5 MY PAYMENTS.

MY AUDIT

Bl MY REPORTS

OTHER SERVICES

® CT Registration Application History
Application History
CT Registration Application History

| customize Columns tat
Ret. No. Appiication Nams.

Amend Corporate Tax
Registration

101000064300

101000064292

MY CORRESPONDENCE

cpadla L) &gl aill Aty gl
FEDERAL TAX AUTHORITY

This site is best viewed in Screen Resolution 1024 x 764

Supports Microsoft Edge, Firefox 92+, Chrome 93+

Corporate Tax Registration

v Q search
Dats of Submission Time of Submission status
24/0v/2028 13.26:23 65T @ Avoroved
24/01/2024 11:52:44 GST @ Acproved
QUICK LINKS OTHER LINKS
taxgovae [Z What's New (&
Help Center Fags =
Glossary & Contact Us (3

Disclaimer

Inquiries and Complaints

Torms and Conditions |  Accessibility |  Privacy Policy |

r
d@uﬂ.w‘@ | @
vesr e < e ﬂm

Status Data Action

24/01/2024

24/01/2024

OUR LOCATION

© Emirates Property Investment Company
Building, P.0. Box 2440, Abu Dhabi,
UAE

© central Park Business Towers - DIFC, PO.
Box 2440, Dubai, U.A.E

% 00 82923
= intomtax.govas
s,

%
rd Friced

UAE Government Charter Of Future Services

Step

Action

(1)

Click 'demo' Taxable Person account.

Federal Tax Authority
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FEDERAL TAX AUTHORITY

iij, m Ki

United Arab Emirates

sl ol

SMARATAX wwww@ \ @
O smondcradomacom B SRR (§ | A A +A

= Home » demo

Required Actions Most Used Services

Due Date Description Bl comorate Income Tax Resistration >

No data

3 EXCISE TAX

CORPORATE TAX

=5 MY PAYMENTS.

~ o Overview Taxable Person Details Certificates (1) Account Access

My auDIT
Registration Type Registration Status o GIBAN Effective Date of Registration Action
Bl HYREPORTS Cerporate Tax ® active 1008024315000
Z] OTHER SERVICES Value Added Tax ® Not Registered - - - eoe u
Excise Tax ® Not Registered - - - oo
Warshouse Kesper ® Not Registered

Step Action

(1) To view the updated certificate, click 'Certificates'.
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FEDERAL TAX AUTHORITY

M, m Ki

United Arab Emirates

sl ol

=MARATAX

@ menccrscamasom a ]

m

] OTHER SERVICES

= Home » demo

Required Actions

Due Date Description

3 EXCISE TAX

CORPORATE TAX

MY PAYMENTS

i rview
o Overvie

7 My AUDIT

Reference Number
MY REPORTS

No data

Taxable Person Details

Date of issue

) User Type

W Most Used Services
€IT Registration Amendment

Corporate incorme Tax Registration

Account Access

W |-A A =+

101000064300

24/01/2024

Corporate Tax Registration Certificate

You can find your updated Corporate Tax Registration Certificate here.

Federal Tax Authority
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